
 

 

Registration Vademecum 
1. Introduction 

This vademecum provides a step-by-step guide to registering for the Bquadro2 site and 
registering for events. By following these instructions, you will be able to complete the 
procedure without difficulty. 

Portal registration procedure for new users:  

2. Portal Registration Procedure 

2.1 Accessing the Registration Page 

1. Open your browser and type in https://www.bquadro2.it. 

2. Click on “Sign in” at the top right of the page. 

 

 

2.2 Data Entry. 

1. Fill out the registration form with personal data; pay attention to entering the correct e-
mail address. 



 

 

2. Create a secure username and password (at least 8 characters, with a special character 
and a number). Please note that due to new GDPR data security regulations, the password will 
need to be changed every three months. 

3. Read and accept the Privacy Policy and Terms and Conditions of the site. 

4. Submit the form. A message confirming submission will appear. 

 

 

2.3 Account Confirmation. 

1. Check your email box (including Spam folder) for the confirmation message.  

o The subject line of the email will be “Account Confirmation Message.” 

2. Click on the activation link in the email to complete the registration.   



 

 

 

  



 

 

3. First Access and Event Registration. 

1. Log in with your chosen credentials by clicking on “Login” in the upper right corner. 

2. From the home page, scroll down to the PAVIA INTERNATIONAL CONFERENCES section 
and select the event of interest. 

 

3. Use the navigation menu to browse the event information to the “Papers” section. 

 

 

 

 



 

 

1. Select the topic of interest by clicking on the yellow folder 

 
5. Uploading a document: 
 
“File”- “Open” allows you to choose the document to upload 
“Home” allows you to type/insert texts 
“Insert” allows you to insert tables, images, headers, page numbers 
“Page layout” allows you to change page settings 



 

 

 

 

6. The system proposes the logged-in user as the main author (it’ possible to 
modify/update contacts and data through the two buttons in the “Actions” 
section); it is therefore possible to add co-authors: 

 

 

7.  Fill in the fields and save  

 

 

 

 

 

 



 

 

8. “Save” to save the uploaded Paper 
 

 

 

 
 
 
9. The saved Paper has not been sent yet. “Send” to send the Paper 

 

 

 

 

 

 

 
 
 
 



 

 

Or, after entering co-authors: 

 
 
 
10. The sent Paper is archived in your reserved area “User Area” – “Papers 

Written”.  
It’s possible to download it through the “Download documents” button 
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